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Agenda

VOut-Processing Appointment Form

VICE Comment Card

VDA Form 137-2 (Installation Clearance Record)
ÅSection A- Personnel Data
ÅSection B- Installation Standard Clearances

VDefense Military Pay Office (DMPO) Finance Separation Pay Brief

VDA Form 137-2 (Last Stops)
ÅETS & Administrative Separations
ÅRetirements

VActivities & Locations

VDA Form 137-2 (Page 3)

VFinal & Pre-Clearance Stamp

VDocuments Needed to Clear Installation

VImportant Notes

VContact Info

Documents Included in Your Out-Processing Packet & Notes
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Ft. Bragg Out-Processing Appointment Form

If more time is 

needed beyond 

30 days, please 

contact us for 

assistance.

Take Note!
You have 30 days 

from this date to 

clear the 

installation!

HOME
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ICE Comment Card

When Youôre 

Doneé

Tell Us 

How You 

Feel!!

How Can We Make 

Your Experience 

Better?

HOME
*Included in your out-processing packet. 
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DA Form 137-2 (Installation Clearance Form)

VYour Clearance Papers are unique to you!

Put the last four of your Social Security Number in the 

upper right-hand corner of the form.

1234
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DA Form 137-2 (Installation Clearance Form)

VYour Clearance Papers are unique to you!

Continued- Section A

7
ETS, Retirement 

or Other will be 

checked

1 & 2
Is this 

you?

Block 3- Order # on your original orders

Block 6- Date on your original orders

Block 4- Always blank

Block 5-Standardized ñ18ò

Block 8-

Your departure date 

(same as your leave 

start date)
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DA Form 137-2 (Installation Clearance Form)
Continued- Section B

Have an ñXò

if you owe a 

debt

Amount of 

debt owed

$$$

Have an ñXò

if you do not 

owe a debt

V Block 13-

Å If there is a name, you have been pre-cleared by that 

organization/agency.

Å If it is blank, you still have to clear that 

organization/agency.HOME
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Defense Military Pay Office (DMPO)*
Separations Pay Brief Sheet 

VRetirees, Officer & Medical Separations will 
receive a one-on-one briefing from their counselor.
ÅAll others will attend the finance briefing.

VWhen to attend the briefing:
Å(1) duty day prior to your leave start date or your 

last day of service if not taking leave

*Included in your out-processing packet. HOME
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ETS / Administrative Separations Only
Last Stops

VYour last (3) stops are:
ÅETS & ADMINISTRATIVE SEPARATIONS ONLY-

Stop 1: Section 17- Military Pay Clearance (Finance)

Stop 2: Section 9- Out-Processing Control Station (Window 1, 1st Floor, SSC)

Stop 3: Final Clearance Stamp- LAST STOP (Transition- 2nd Floor, Wing B)

2

1

3
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Retirements Only
Last Stops

VYour last (3) stops are:
ÅRETIREMENTS ONLY-

Stop 1: Section 9- Out-Processing Control Station (Window 1, 1st Floor, SSC)

Stop 2: Final Clearance Stamp (Retirement Services Officer)

Stop 3: Section 17- Military Pay Clearance- LAST STOP (Finance)

2

1

3

HOME
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Activities & Locations*

Organizations 

& Agencies 

and Hours of 

Operation

(Hours may have 

changed due to 

COVID-19 outbreak.)

Location with 

building 

number & 

street names

Almost all places 

are in the SSC; 

only a few are not!

*Included in your out-processing packet. HOME














